


© Lincs Digital

Install Skype on Your Device:

If you have an Apple product, install
from the App Store

If you have an Android product, install
from the Play Store

dan>=0ID

If you have a Windows product, install
from the Skype website:

www.skype.com

Windows 10
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During the install process you will :
. Set-up a user name
. Set a Password
. Allow access to your camera
. Allow access to your microphone

. Allow access to your contacts
(optional)

. You will only have to do this process once
and then your device will remember you
next time you use Skype.

. Keep your password private

. Give your Skype user name to friends and
family you wish to connect with

. You are now ready to start using Skype
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Touch the Skype Logo to start on iPad and
Tablets.

Double-Click the logo on a Computer.

You will now need to add some contacts
or wait for friends to send you a request.

The next few screen shots show how to
add a contact.

You can only communicate with people
you choose to accept and if they accept
your request.

4



© Lincs Digital

2: Touch or Click Here

X Add a new contact

Q Find people 3: The Add a

Search for people using their Skype Name, phone number, email address or ful
name

new contact

Other ways to add people

, )
@ ISk e screen will

o) Add a phone number

Save a number to your Skype contacts. a p p e a r

1: Touch or Click Contacts
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Touch or Click “Find people”

The Keyboard will then appear on iPads and
Tablets

X Add a new contact

Find people

Search for people using their Skype Name, phone number, email address or full
name

Other ways to add people

. Type the name of the person you are looking for
« Names will appear as you type
«  When you locate your friend

« Touch/click on add

. This sends a request to your friend

« Once they accept they will appear on your
contacts

. If you receive a request from a friend
« Accept and you will appear as a contact

« Decline and nothing will appear in your
contacts
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Add a new contact

Lincs Digital
Chatted 6 days ago

lincs four
Chatted over a year ago

lincs three
Chatted over a year ago

Lincs Ten
Chatted over a year ago
MORE PEOPLE

lincs -
Q live:lincs20

Lincs
8 lincslb

Q live:1583608

Lincs
8 lincs3
© Great Britain

1-
Q lincs
Li
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Your friend now appears
on your contact list
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Contacts & (‘@ Lincs Ten [N

Echo / Sound Test Service
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LD Lincs Digital

9 lincs four
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(‘ Lincs Ten
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LD Lincs Digital

ﬁ lincs four
10

To type a message touch/click
here. The keyboard will appear =
on tablets/iPads
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LD Lincs Digital

G lincs four
hat:

&) B ial +  Type a message ® \(']J R~ @
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| | ( GIFs ) ( Stickers ) Mojis )l
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Smilies
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You can add faces and characters to

your message.

Touch/click here

LD Lincs Digital

Q lincs four
m
C

% lB ‘Q + Type a message

Calls Contacts Notifications

N\ Y
Emoticons ) ( GIFs ) Stickers
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To add a photo to your message

wiuueu viiu

Lincs Training enabled... Lincs, 18:55

LD
Me

Uc

Malcolm Cox 08/10/2018

MC
o> Call ended - 37s

& (S (2] Q +  [Type a message D \Q/ N @

1. Touch/click here /

2. This message may appear, select OK

"Skype"” Would Like to
Access Your Photos

To share photos, we need access to
your photo library.

Don't Allow OK

1. Choose your photo

2. Touch/click icon in
the bottom corner:
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Lincs, 18:55

Me

@)

The photo now appears in your message and
is sent to your contact.
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To Make a Video or Audio Call

Choose your contact and then select
type of call you require

16:08 Wed 2 Oct N31% B4 )

Contacts 2w LlnclegltaI o0 @

My contacts

LD
Q Peonle aroiins & i

Your camera will switch

on and appear in the

corner.

Your contact will appear
on the main part of
screen

Turn Microphone Turn Camera End the

12



© Lincs Digital

To Receive a Video or Audio Call

Choose to Accept or Decline the Call.

Lincs Digital

® Skype Video...

X v

Decline Accept

The Call screen then appears with your camera
in the corner and your contact on the main

screen.
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For further information and new features
that may appear please see:

www.skype.com

. All of the features we used are free to use
with an internet connection.

. If you use a mobile phone it will use your
Data for Skype.

« You can make calls to a normal phone and
charges apply.

. You can call overseas phones at a much
cheaper rate than normal phone charges.

If you wish to use these options please see the
Skype website for payment options and prices.
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Skype is one of many Video/Audio
calling services.

Skype will work to and from any type of
device.

Facetime will work Apple to Apple.

WhatsApp requires a mobile phone
which can then be linked to other

devices.

Messenger will work on all devices.

These are the most popular services and
all work similar to Skype.
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. Lincs

@Digital

Reg Charity No: 1183424
email: projectmanager@lincsdigital.org.uk
Tel: 07833151469
Facebook: @lincsdigital.org
Twitter: @Lincsdigitall

Video Support available by appointment using :
Skype, Zoom, Microsoft Teams, WhatsApp,

Facebook Messenger or Facetime.

Please phone or email to book appointment.

- TED : COMMUNITY
.J ingEas% Lindsey F U N D
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